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This document provides information on enrolling in Flexible Spending Account (FSA) plans in 
the UCPath system. FSAs allow you to set aside pre-tax dollars to reimburse yourself for 
expenses such as doctor’s office visits, prescriptions, and daycare. 

FSA elections do not carry over automatically each year. You must actively re-enroll during 
Open Enrollment. You can also make changes outside of open enrollment or if you 
experience a qualifying life event. 

Navigation: 
Menu > Benefits & Retirement > Health & Welfare Benefits > Select My Benefits or Update 
My Benefits 

• Note: From the Health & Welfare Benefits category, Select My Benefits link if you are 
a new hire or newly eligible. Choose the Update My Benefits link if you are making 
changes due to a qualifying life event. 

Before you access your benefits information, you must validate your identity by answering one 
of the security questions set up on your profile. 
• After you select your enrollment type, the Benefits Enrollment page appears, where you 

can Start or Resume your enrollment. 
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 • To change your current benefits or choose new coverage, select the appropriate plan tile 
and make your selections. 

• Note: The UC Retirement Plan tile appears on this page. UC Retirement Plan enrollment is 
not completed in UCPath. If you are enrolled, the Status shows Enrolled. If you are not 
enrolled, the Status shows Waived. 

 Note: Be sure to select the correct FSA plan. Flex Spending – Health and Flex 
Spending – Dependent Care are two separate options. 

• Plan Name defaults to your current election. Select Waive if you do not want coverage. 
• Enter your FSA election amount in the Employee Annual Pledge field. 
• Optionally, select the Flexible Spending Account Worksheet button to estimate your pay 

period cost. 
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 • Select the Done button. 

• When the confirmation message appears, select the Yes button. 

• When you finish your changes, UCPath displays a banner at the top of the page that reads 
Flex Spending Health plan selection has been updated. 

• Note: The plan tile Status updates to Changed. 

• When you have completed your Flexible Spending updates, review the Enrollment 
Summary to see your pay period cost. 

• You can preview your statement by selecting the Preview Statement button. 
• Select the Submit button. 
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• If you do not have any additional changes, select the 
check boxes to accept the Arbitration Terms and 
the Terms and Conditions. 

• Select the Submit button. 
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 •  When the Benefits Alerts message appears, select the Done button. 
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